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Policy Context  
 

This policy relates to: 

Registration Manager Australian Skills Quality Authority (ASQA) 

Conditions of Registration VET Quality Framework (VQF) and National 
Vocational Education and Training Regulator 
Act 2011 

Codes and Standards 1.6 

Legislation or other requirements National Vocational Education and Training 
Regulator (Data Requirements) 2020 and 
2025 Standards for RTO’s 

 

Purpose 

To ensure Ridge International College provides a transparent, rigorous, and compliant Recognition of 
Prior Learning (RPL) process that validates an individual’s existing skills and knowledge and maps 
them to units of competency without requiring unnecessary duplication of learning. This policy 
incorporates the obligations under Standard 1.6 of the Standards for RTOs. 

 

Scope 
This policy and procedure apply to all students enrolled or seeking to enrol in accredited qualifications 
at Ridge International College. That all Trainers, Assessors, Academic Coordinators, and Student 
Support Officers support student applications and RPL decisions, including appeals and outcomes, and 
all training products on Ridge International College’s scope of registration.  
 

Policy Statement  

Ridge International College has a formal recognition of prior learning assessment process that 
evaluates an individual's non-formal and informal learning to determine whether competency 
outcomes of a training product have been met.  

Ridge International College is committed to: 

 Offering students clear guidance on RPL during pre-enrolment 

 Ensuring all RPL assessments meet the Principles of Assessment and Rules of Evidence 

 Providing fair, transparent, and timely RPL decisions 

 Recording all outcomes in the Student Management System 

RPL Eligibility and Timing 

 Students must be enrolled before RPL can be processed. 

 RPL can be applied for: 
o Before training commences (preferred) 
o During training (if new evidence becomes available) 

 RPL may be granted for full or partial qualifications 

 Will only assess RPL applications for qualifications on its current scope 
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Acceptable Forms of Evidence  
 

 

 

RPL may be based on a combination of: 

Evidence Type Examples 

Work Records Position descriptions, pay slips 

Formal Education Certificates, transcripts (Australian or overseas) 

Work Experience References, portfolios, job-related tasks 

Volunteer Work Letters from coordinators, evidence of roles 

Third-Party Reports Supervisor attestations, peer reviews 

Performance 
Appraisals 

Annual reviews, KPIs 

Observations On-the-job assessment by an RIC assessor 

Demonstrations Recorded skills demonstration or on-site visits 

All evidence must be: 

 Current 

 Authentic 

 Valid 

 Sufficient 

 

Procedures 
 

Steps Person/s 

responsible 

RPL process 

1. 
Inform students of the RPL process. Provide information to prospective 

students of opportunities for alternative pathways via the RPL process. Further 

information of RPL for student will be also within student handbook 

Student Support 

Officer 

2. 
Students complete self-assessment. The student will be provided an electronic Student 
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version of the RPL application documents specific to the qualification or unit of 

competency they are enrolling in.  

Students who request RPL of their current competence are to be invited to 

carry out a self-assessment prior to enrolment using the RPL Self-Assessment 

Guide included in the appropriate RPL Kit.  

Trainer/Assessor 

3. 
RPL Interview. Undertake an interview between the assessor and the 

candidate to assist the candidate in making informed decisions about the 

valid opportunity for RPL or to consider alternative pathways. To identify 

appropriate forms of evidence on units of competency which are considered 

suitable for recognition of prior learning.  

Trainer/Assessor 

4. Students compile evidence and complete RPL submission. Students are to 

compile their RPL evidence against each unit of competency and attach this 

evidence as required. 

Students 

5. 
Review RPL evidence and determine assessment outcome. The Assessor is 

to review the evidence and decide on additional evidence is needed on 

perceived gaps. The Assessor can invite the student to undertake an interview 

to answer verbal questions. The Assessor is to record student responses, and 

their review and consideration of evidence against each unit of competency 

requirement in the appropriate RPL Kit. Evidence will be recorded in detail to 

demonstrate the judgement of the assessor about the candidate's 

performance.  

Trainer/Assessor 

6. Notify student of assessment outcome. The Assessor is to provide the student 

with written feedback regarding the assessment outcomes, including the 

procedure for the student to appeal the assessment outcome if applicable. 

Trainer/Assessor 

7. Appeal. If the student is not satisfied with the outcomes of a RPL application, 

they may appeal the outcome like any other assessment decision.  

Student 

8. 
Record outcome and issue certificate. When all assessment and appeal 

processes have concluded, the assessment outcome will be recorded in the 

student management system. Issuing statements of attainment or 

qualifications awarded through RPL.  

Trainer/Assessor 
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