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Request for Issuance of Term Break Letter

Instructions for the Student: Complete the following section and submit the form to Student Administration

Student Name: Student ID

Phone Number:

Date Requested:

Document Requested: Term Break Letter:

Break End Date:

Break Start Date:

Student Signature:

Date:

ADMIN use only (Please ensure that the following requirements are met for each of the document)

Authorized Signature:

Staff Name:

Position:

Comments/Notes:
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